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Recognised training record

	Name
	
	
	Week from
	
	to
	
	
	Page
	



	Practice area(s)
	



	Case/matter
	Work for
	Task
	Skill(s) employed
	What did I learn?
	How did I do?
	What could help?

	File name
File ref.
	Fee earner’s initials
	Briefly bullet point the work done, i.e. “Drafted a divorce petition on grounds of unreasonable behaviour”
	As per the SRA Practice Skills Standards, these are:
Advocacy & oral presentation
Case and transaction management
Client care and practice support
Communication skills
Dispute resolution
Drafting
Interviewing and advising
Legal research
Negotiation
	Consider the skills gained, i.e. “I learnt how to draft a divorce petition”
	Consider your performance, what did you do well? What could you have done better?
	What could you do in the future or what could the firm/other colleagues do to assist you? Is any training or further experience necessary?

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	






[bookmark: _GoBack]
	Professional development undertaken
	Professional conduct issues

	Include any training courses or networking
















	Include any conduct issues that arise in relation to the SRA Code of Conduct





Checked by ____________________________________________________________________	Date ___________________________
The training log should be checked and signed off at regular intervals by the supervising partner in the team you are in. 


Further notes:
· The form includes space for 5 examples each week, feel free to include more or less as may be the case – the SRA give very little in terms of guidance on this front but need to be able to produce sufficient evidence that all of the skills in the Practice Skills Standard have been developed.
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